
UNIT 1

ACCOUNTING & BOOKKEEPING

Terjemahkan beberapa kata di dalam teks yang anda belum familiar, dalam kurun waktu 
yang sudah ditentukan.  kemudian hitung berapa jumlah kata yang sudah diterjemahkan. 

TEXT

ACCOUNTING & BOOKKEEPING

In simple definition, accounting means an activity of 

recordkeeping. According to The American Institute of 

Certified Public Accountants (AICPA), accounting is 

providing information primarily financial in nature about 

economic entities that is intended to be useful in making 

economic decisions. Bookkeeping, which is a process of 

accounting, is the means of recording transactions and 

keeping records. The information is communicated, through 

reports, to those who can use it in making decisions. One 

might say that data about business activities are the input to 

the accounting system, and useful information for decision 

makers is the output. 

TRANSLATION

      Simple = sederhana
       Accounting = akutansi



To avoid certain misunderstandings about accounting and 

bookkeeping. Bookkeeping, which is a process of accounting, 

is the means of recording transactions and keeping records. 

Mechanical and repetitive, bookeeping is only a small, simple 

part of accounting. Accounting, on the other hand, includes 

the design of an information system that meets user needs, as 

described earlier. The major goal of accounting is the analysis,

interpreation, and use of information. Accountants look for 

important relationships in the information they produce. 

“They are interested in finding trends and studying the effects 

of different alternatives. Accounting includes systems designs,

budgeting, cost analysis, auditing, and income tax preparation 

or planning.”



A. Exercises

1. Give the translation of Indonesian language for the folliowing verbs

a) to record =

b) to provide =

c) to communicate =

d) to design =

e) to run =

f) to evaluate =

g) to carry out =

h) to deal with =

i) to participate =

j) to acquire =

k) to achieve =

l) to include =

m) to produce =

n) to present =

B. fill out the following blanks with the given words in the right side

1 Accounting measures business activities by recording .... 
about them for future use

decisions

2 The information is communicated, through reports, to those 
who can use it in making....

reports

3 _______ includes systems design, cost analysis, auditing and 
planning

management

4 Evaluation information may be given in annual ____ and 
other financial statemements based on accounting 
information 

accountant

5 Before the age of computers, the millions of _____  of large 
organizations had to be recorded by hand.

transactions

6 Accounting gives both _____ and outsiders a complete view 
of the business organization 

data

7 You will learn about the important roles that _____ play in 
society

Accounting 



C. Pick the best meaning of the words

1  income Laporan, rekening

2 tax Pengukuran

3 output Penilaian

4 statement Hasil, keluaran

5 investment Penata Buku

6 measurement Penanaman Modal

7 evaluation Penghasilan

8 accountant Business deal

9 transaction Pajak

MULTIPLE CHOICES
1. Andy Warhol was _____ in the Pop Art movement who was known for his multi-image silk-
screen paintings.
A. that one of a leading figure
B. A leading figure
C. leading figures
D. who leads figures

2. Even with vast research, there is still a great deal that is _____ known about the workings of the 
human brain
A. neither
B. none
C. no
D. not

3. _______ the United States consists of many different immigrant groups, many sociologists 
believe there is a distinct national character
A. in spite of
B. Despite 
C. Even though
D. Whether

4. Typically, ______ in meadows or damp woods and bloom in the spring.
A. Wild violets grow
B. Wild violets grow
C. growing wild violets
D. the growth of wild violets

5. The art works of Madlyn-Ann Woolwich characterized by strong, dark colors and fine attention 
to patterns of light _____ the viewer’s eye
A. that attract
B. when attracted
C. Which attraction
D. attract to


